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GENERAL INFORMATION 
Kitsap Adventist Christian School is a Transition to Kindergarten, through 8th grade 
Christian school committed to providing quality Christian education to the families of 
the Kitsap Peninsula. KACS is part of the world-wide Seventh-day Adventist education 
system- the largest protestant education system in the world, which includes 
elementary and high schools, colleges, and universities in countries around the globe. 
KACS is owned and operated by the Washington Conference of Seventh-day Adventist, 
and directly managed by a board of directors appointed by the Bremerton Seventh-day 
Adventist Church and the Port Orchard Seventh-day Adventist Church.   

For more information on Seventh-day Adventist Beliefs please visit: 
https://www.adventist.org/beliefs/ 

 
OUR PHILOSOPHY 

At Kitsap Adventist Christian School, we believe that God created human beings in His 
own image, “fearfully and wonderfully made,” and with a divine purpose. Because of 
that, we believe that each student deserves the highest level of respect, honor, and 
commitment. We also believe that in order for students to achieve their best, the school, 
the church and their home must develop a working partnership with God as the center 
of all. 

OUR MOTTO 
Seek, Serve, Soar 

 
OUR MISSION 

To foster the desire to seek God and serve others while providing a safe, 
nurturing community where students can soar to success through the 

following: 
 

SEEKING GOD 
Weekly chapel, daily devotions, and Bible classes help students learn more 

about the God who created our world, cares for them, and can make a 
difference in their daily lives. 

 
SERVING OTHERS 

We value God’s creation, so we model ways to give back to the earth and 
humanity. Service projects provide our students with a sense of perspective 

and allow them to show God’s love to others in practical ways. 
 

SOARING TO SUCCESS 
Multi-grade classes that enhance learning through peer interaction, 

boosting social skills, and promoting independence.  
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ACCREDITATION                                                                                                                 
KACS is fully accredited by the Middle States Association Commissions on Elementary 
and Secondary Schools, the National Council for Private School Accreditation and the 
Accrediting Association of Seventh-day Adventist Schools, Colleges, and Universities. 
                                                                                                               
ADMINISTRATIVE AUTHORITY                                                                                            
The school board sets operating policies for KACS in accordance with the academic 
policies of the Education Department of the Washington Conference of Seventh-day 
Adventists.  The school principal is charged with interpreting and carrying out the 
directions of the school board and Washington Conference policies.  Therefore, inherent 
in the office of the principal is the authority to interpret and administer, along with the 
school staff, all the details and decisions pertaining to the policies outlined in this 
handbook as they relate to the school and its operations.​ ​ ​ ​ ​
​ ​ ​ ​ ​ ​ ​                 
NONDISCRIMINATORY POLICY                                          
It is the Kitsap Adventist Christian School (KACS) policy to provide a learning 
environment free from discrimination or harassment on the basis of race, color, religion, 
sex, national origin, marital status, age, or physical or mental disability, or any other 
characteristic protected by federal or state law. Beyond the legal requirements, it is the 
expectation for all members of our school community that we follow Biblical counsel 
and Jesus’ example to respect and affirm every person as made in the image of God and 
loved deeply by Him. 

It is our policy that all students, staff members, volunteers, and visitors to the school are 
entitled to a respectful and productive learning environment free from behavior, action, 
or language that constitutes harassment or discrimination. The “school” includes when 
any individual is on school premises, at a school-sponsored off-site event, traveling on 
behalf of the school, or conducting school business, regardless of location. 

Therefore, KACS recruits and admits students without discrimination, as stated before, 
to all the rights, privileges, programs and activities generally accorded or made 
available to students at the school. This policy also applies in the hiring of its certified or 
non-certified personnel. In addition, the school will not discriminate on the basis stated 
before in administration of its educational policies, admissions policies, financial aid 
and scholarships, and other school administered programs.   

Inclusivity Statement 
Kitsap Adventist Christian School is committed to fostering an environment of 
diversity, equity, and inclusion. Our diversity makes us stronger. We desire to nurture 
an inclusive staff and student body. As followers of Christ, our greatest desire is to love 
like Jesus by recognizing the value of every person. We strive to treat all humanity with 
unconditional dignity, respect, and love, while celebrating our differences. We pray to 
live out God’s kingdom by doing all within our power to create an environment where 
every student experiences safety, belonging, inclusion, and love. Therefore, it is 
unacceptable to tolerate or propagate slurs or jokes that target others. Furthermore, we 
promote a culture where no one remains silent when others suffer, are victimized, or 
marginalized. We will not tolerate any form of racism, discrimination, bullying, 
harassment, hatred, or bigotry. 
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ADMISSION & REGISTRATION​ ​ ​ ​ ​ ​ ​     
Enrollment, while selective, is not limited to children whose parents are members of the 
Seventh-day Adventist Church. Because this is a Christian school with high ideals and 
objectives, parents should only apply to have their children admitted if they and their 
children are in full agreement with the standards of KACS as expressed in this 
handbook. 
 
We believe that the character of the student is, in part, determined by the way they 
relate to the principles of Christian living and conduct for which the school stands. It 
should be the student’s purpose to observe the policies of the school as a matter of 
honor, realizing that these policies have been found necessary for the successful 
guidance and education of students at KACS.  Students should realize that when they 
present themselves for admission, they thereby pledge themselves to willingly observe 
all of the school’s regulations and to uphold the Christian principles upon which Kitsap 
Adventist Christian School is operated. 
 
Kitsap Adventist Christian School is not equipped to accept students who have serious 
cognitive, physical or emotional challenges, or who demonstrate serious academic and 
or behavioral problems.  In some cases, and with full agreement between parent(s) and 
school instructional staff regarding expectations, students with special needs may be 
admitted.   
 
Returning Students 
Acceptance of returning students is based upon the recommendation of the 
administration and faculty.  A decision to not accept a student will be based on the 
school’s understanding of the best interest of the child, the needs of the classroom, and 
the overall requirements of the school program. 
 
New and Transfer Students 
All new and transfer students will be admitted under an automatic probationary status 
for the first five weeks of school.  The student will be observed in the areas of social 
conduct, academic performance and the parents’ dependability in meeting their 
financial obligations to the school.  At the end of that period, a recommendation will be 
made to the school board regarding the student’s continued enrollment. 

Transferring students and students who have been homeschooled, must take math and 
reading placement tests prior to admission.  Placement tests must be taken, prior to the 
first day of school, unless the student is procuring enrollment after the start of the 
school year.  The teacher will discuss the results of these assessments with the parent 
before the child is fully enrolled. The student’s placement within the instructional 
program will be based on test results. 

Under federal law, the local public school district is responsible for evaluating students 
and providing eligible services according to the Individuals with Disabilities Education 
Act (IDEA).  
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Families who believe their child may qualify for services under IDEA are encouraged to 
contact their local public school district to request an evaluation.  

Although private  schools are not required to provide special education services, KACS 
will work collaboratively with families, when possible, to support students within the 
scope of our program and available resources. 

Parents must complete all steps of the registration process before a student may be 
admitted. 

 
Registration Procedure for New and Transfer Students 

Schedule the following: 

●​ Entrance interview with the principal 
●​ Readiness Test (only for students entering Kindergarten and potential 

students who have not attended Kindergarten) 
●​ Math & Reading Placement Test  

Submit the following documents through the online portal on JupiterEd by clicking 
HERE 

●​ Copy of student’s birth certificate or passport. 
●​ IEP or 504 Plan if applicable. 

 
Registration Procedures for Returning Students 
Submit all applicable registration forms through the online portal using your JupiterEd 
password. 

1.​ Update student & Family Information 
2.​ Consent to Treat 
3.​ Non-Emergency Consent Forms 
4.​ Financial Agreement 
5.​ Credit Card Information 
6.​ Updated Immunization Record or Exemption Form  
7.​ Medication Authorization 
8.​ Payment of Registration Fee (not online) 

 

AGE                                                                                                                                      
Children entering the Transition to Kindergarten Program must be four and one-half 
years old on, or before, August 31 of the current year.  Children entering Kindergarten 
must be five years old on, or before, August 31 of the current year. Children entering 
first grade must be six years old on, or before, August 31 of the current year. Parents are 
required to bring birth certificates at the time of enrollment. 
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ARRIVAL & DEPARTURE 
Children who arrive more than 20 minutes prior to the beginning of the school day will 
be required to check in to the Extended Care Program. Students are to leave promptly 
on dismissal. If the parent or driver is more than 15 minutes late after dismissal, the 
students will be required to attend the Extended Care Program, and the parents will be 
required to pay any accompanying fees.   
Parents and drivers are responsible for supervising their children when they arrive at 
school to pick them up. It is required that students stay with the parent or driver or in 
their car. If, for whatever reason, this is not possible, please make arrangements for the 
students to check into the Extended Care Program. 
 
ATTENDANCE POLICY 
Students need to be present regularly in order to receive optimum benefit from the 
school program. Lectures, discussions, and activities are carefully planned by the 
teachers to enhance learning beyond the written work for the day.  Some work can be 
made up, but the student may be unable to recover all that was lost in a particular 
school day when he or she is absent. 

Students should be punctual and attend regularly. All tardies and absences are to be 
authorized by a note, phone call, or personal visit from the parent explaining the reason, 
and all work must be made up. Because instruction begins immediately at the 
appointed time, every effort should be made to avoid tardiness. Three tardies equal an 
absence.  Seven absences can result in failure for the quarter. 

Excused absences only include illness of the students, attendance at a funeral, court 
appointments, and unavoidable medical appointments. To be excused for scheduled 
medical appointments or other pre-arranged absences, parents must notify the teacher 
and front office via email. If students are to be taken out of school for an extended 
period of time, permission should be arranged before commitments are made and plane 
tickets are purchased. 

An approved excuse for an absence does not relieve the student of the duty of meeting 
the teachers’ requirements for schoolwork missed.  Whenever possible routine dental or 
medical treatment should be arranged outside of school hours.  Vacations and family 
outings are unexcused absences, and families should make every effort to plan these 
events during school breaks. A parent may be asked to meet with staff if absences 
become excessive. 

Students and parents are responsible to contact the teacher immediately upon return 
from absences to arrange to complete all makeup work assigned and to establish a date 
to turn in completed work. Work may be required to be completed and submitted in 
advance of a planned absence at the discretion of the teacher. 

As stated in the Guidelines for the North American Division of Education, cases of 
students who are repeatedly absent or tardy will be reported to the school board for 
consideration and to the public school authorities as required by law in Washington. 
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CLASSROOM SPACES                                                                                    
Areas used by students to store their books and belongings are school property and 
may be searched by administration at any time and must remain free from personal 
decor.  Backpacks and bags are for the storage and transport of school-related items and 
personal effects. The administration reserves the right to inspect a student’s bag or 
backpack at any time. The school has limited ability to track items removed from 
unattended backpacks and bags - students are encouraged to leave items of value, such 
as large sums of money, expensive watches, jewelry and electronics at home.  The school 
is not responsible for items of value misplaced by students during the school day, after 
school activities, field trips, or other off campus activities. 
 
Administration may search a person and/or their personal property. Searches may be 
conducted at any time on our property or when the student is under the supervision of 
a school-sponsored activity. Administration may seize any item which is suspected not 
be or is not in accordance with school or state policy, or has potential to interfere with 
the safety of others. Such items may include backpacks, purses, or any other personal 
belongings. 
 
CLOSED CAMPUS 
Kitsap Adventist Christian School operates as a closed campus.  Students are expected 
to remain on campus from the time they arrive on campus until the conclusion of their 
school, extra-curricular activities, sports, or Extended Care program, at the end of the 
day.  If a student needs to leave the campus early for any reason, permission must be 
provided by the student’s parent or guardian and a reason must be provided to the 
administration. Parents must check out with the front office or the student’s teacher 
prior to the student leaving campus. 
 
CUSTODIAL GUARDIANSHIP 
As a school, we do our best to follow legal documentation for custodial requests. We 
cannot make custody accommodations for your child without appropriate court orders. 
If there are any custody orders or restrictions regarding your family that may impact 
your student, please inform us and provide copies of legal documentation. 
 
COMMUNICATION 
Beyond face-to-face communication Kitsap Adventist Christian School utilizes the 
following to keep parents and constituents informed of school activities. 
 
❖​ Social Media:  Website & Facebook 
❖​ Newsletters: Friday Flyer and Classroom Newsletters 
❖​ Academic & Notification: JupiterEd 
❖​ Other: ClassDojo app, texts, and email 

Parent/Teacher Conferences are scheduled twice per year on days designated on the 
school calendar.  Additional Parent/Teacher Conferences may be scheduled with a 
teacher in advance as needed. 
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DISASTER PREPAREDNESS 
Kitsap Adventist Christian School has a Disaster Plan which covers many situations 
including fire, earthquake, and intruder.  Campus wide drills are held regularly. 
 

E-DAYS 
In the event of a school closure school work instructions will be sent by email no later 
than 9:00 a.m. of the closure day.  E-days will involve work sent by email, provided on 
Google Classroom, and/or Zoom meetings. 
 

ELECTRONICS POLICY                                                                                 
Kitsap Adventist Christian School maintains that cell phones, smart watches, and other 
electronic devices pose a distraction to our students during the school day.  As such, we 
discourage students from bringing cell phones and electronic devices to school.  Smart 
watches may be used while at school for the sole purpose of telling time.  Cell phones 
may not be used during the school day, and must be turned off and kept in the 
student’s backpack, unless permission is granted by the teacher under special 
conditions. 
 

1.​ Parents should not use the student’s personal cell phone number to call or text 
their students or expect to receive a call or text from their student during the 
school day. If a parent needs to make contact with a student during school hours, 
he/she may contact the school office and a message will be conveyed to the 
student. 

2.​ Smart watches being used to make calls, text parents or peers, or play games 
during the day will be confiscated and returned to students at the end of the day. 
The item may be kept by the teacher until the parent picks it up in the event that 
the student continues to disregard the policy.  

3.​ Students needing to call a parent during the day are to ask permission to use a 
school phone. 

Students may not photograph or take videos of any staff members or other students in 
or outside the school. 

EXTENDED CARE                                                                                          
Kitsap Adventist Christian School operates an Extended Care Program before and after 
regular school hours to accommodate family needs.    

Monday - Thursday, 6:30 a.m. - 8:00 a.m. & 3:30 p.m. - 5 p.m.                                        
Friday, 6:30 a.m. - 8:00 a.m. & 2:15 p.m. to 4:00 p.m. 

When parents, or guardians, are on campus before or after school their student(s) must 
be with them, otherwise, the student(s) will be escorted to the Extended Care Program 
and charges will be applied.  
 
All students in this program are expected to follow the code of conduct and follow the 
policies of the school.  All incidents will be reported to the principal. See the Financial 
Information for fees. 
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FIELD TRIPS                                                                                                         
The educational philosophy of KACS includes meaningful off-campus trips and 
activities designed to coordinate with and supplement the academic curriculum. Field 
trips are considered a privilege, not a right.  Students with poor attendance, poor 
grades, or inappropriate behavior may be excluded from trips, even if that trip is part of 
the curriculum for a class. Students who behave inappropriately on school trips will 
receive disciplinary action by the administration upon returning to school. While some 
field trips will be free of charge, most will require a fee to help cover expenses.  
Appropriate field trip attire for excursions will be announced by the teacher. 
 
FUNDRAISERS AND DONATIONS                                                                 
It is the goal of Kitsap Adventist Christian School to keep tuition and extra-curricular 
costs as low as possible for the benefit of our families. Fundraisers are conducted to 
provide money for classroom needs, clubs, trips, and designated school projects.  We 
appreciate student, parent, and constituent support of these projects, though 
participation is strictly voluntary.  Donations to KACS are tax deductible. 
 
GRADE PLACEMENT​ ​ ​ ​ ​ ​ ​            
Kitsap Adventist Christian School reserves the right, after testing the student, 
counseling with the parents, and receiving the approval of the Washington Conference 
of Seventh-day Adventists Education Department, to change the grade placement of a 
child if it is deemed in the best interest of the student. 
 
HOME & SCHOOL                                                                                            
Parents and community members maintain an active Home & School organization 
which coordinates many social and fundraiser activities throughout the school year.  
Families are encouraged to attend and be an active part of this organization. 
 
HOT LUNCH                                                                                                    
Kitsap Adventist Christian School offers a vegetarian hot lunch option a couple days  a 
week for a reasonable price.  If a student forgets to bring their own lunch, a meal will be 
offered and charged to their account. 
 
INSURANCE 
KACS provides basic student insurance for accidents occurring during school functions.  
Specifics about cost and coverage limits are explained in a brochure available at the 
school office. 
 
LIBRARY                                                                                                                
The school library is open for students to use under supervision. Library instruction is 
available for all classrooms. Students are expected to treat books checked out from the 
library with care. Replacement fees may be assessed for books that are damaged beyond 
normal wear, torn, or lost.   
 
LOST & FOUND                                                                                                  
All unmarked items left at school will be disposed of if unclaimed for thirty days. 
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MUSIC                                                                                                                
Music is an integral part of the KACS curriculum. Students are trained in music theory 
and performance. The school schedules between 3 and 5 performances throughout the 
year. Performances are typically on Saturdays and students are required to attend. 
Performance dates will be published in advance in the school calendar so parents can 
make proper arrangements for students to participate. 
 
P.E.                                                                                                                             
All students are expected to fully participate in P.E. class. A doctor’s note is required for 
a student to be excused from a P.E. activity.  Such a note should specify the time 
limitation for any particular activity. Shoes appropriate for active exercise and play are 
required.​
 
EAGLES SPORTS PROGRAM 
KACS is a member of the Kitsap Christian Conference Sports League that is comprised 
of several local Christian Schools. Participation in sports is typically available for 3rd 
-8th grade students. Practices and games take place after school several times a week.  
Traveling to other gyms for games may be necessary. A participation fee will be charged 
to cover expenses. Families that have students participating in sports are encouraged to 
volunteer to support the team if possible, helping at practices, coaching, transporting 
players or selling concessions. Players are expected to respect volunteer coaches and 
adhere to the parent player contract that is signed at the beginning of the sports season. 
Proof of a physical is required for all players in the 6th grade and older.  
 
REPORT CARDS 
Report cards are sent home at the end of every nine-week period. Final grade cards, 
transcript of academic credit and the 8th grade diploma will be held until the student’s 
account is paid in full. 
 
SCHOOL CLOSURE 
In the event of an emergency or extreme weather conditions that may necessitate 
delaying or closing school, Kitsap Adventist Christian School will follow the same 
schedule as announced by the South Kitsap School District. Information may be 
obtained by listening to local radio stations or by watching KOMO 4, KING 5, or KIRO 
7 TV for school closures. Listen for the South Kitsap School District. KACS will follow 
any decisions they make as to late starts or school closures in these situations.  
Information may also be posted to the KACS social media platforms, and sent through 
email and/or Dojo messages to all current families. 
 
SCHOOL HOURS 
The regular school day is from 8:20 a.m. to 3:15 p.m. on Monday through Thursday. On 
Fridays, the hours are from 8:20 a.m. to 2:00 p.m. If the school is operating on a half-day 
schedule, the hours are from 8:20 a.m. to 12:00 p.m. with no lunch break. The schedule 
may be adjusted as needed due to unexpected events.  Announcements of any schedule 
changes will be made to parents. 
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SCHOOL VISITATION ​ ​ ​ ​ ​ ​ ​ ​        
KACS teachers appreciate visitors and open communication with families. However, 
parents are to contact the classroom teacher for a mutually convenient time to meet. 
Appointments should be outside of school hours (8:00 a.m. - 3:30 p.m.) if you would like 
to discuss something with your child’s teacher. If you would like to do a drop in visit, 
please arrange it ahead of time as well. This allows the teachers to be prepared and have 
plenty of time to devote to the parents. Please let your child’s teacher know via Dojo or 
email if you have any questions.   
 
All visitors, including parents, must stop by the office to sign in and acquire a 
temporary visitor badge. Visits from prospective students and their parents must be 
conducted outside of school hours. 
 
SKATEBOARDS, BICYCLES, etc.                            ​ ​ ​    
Skateboards, roller skates, wheeled shoes, and rollerblades are prohibited on school 
property due to potential injury along with insurance and liability issues.  Students may 
ride their bicycles to and from school with written consent of the parent to the 
administration.  Bicycles used to commute to and from school should remain secured 
during school hours. 
 
STAFF & VOLUNTEER REQUIREMENTS                                                
Every adult working with children in the classroom or on field trips needs to complete a 
background screening process through Sterling Volunteers and be approved by the 
Washington Conference of Seventh-day Adventists. Every approved driver must have a 
valid Washington State driver’s license, show current proof of insurance, and complete 
the background screening and driving process through Sterling Volunteers and be 
approved by the Washington Conference of Seventh-day Adventists. To begin the 
process of screening go to: https://www.nadadventist.org/asv Complete instructions 
may be obtained from the school office and through our school website: 
https://www.kacschool.org/give/ . 
 
SUPERVISION                                                                                              
Students shall attend all assigned classes and be punctual.  Other than restroom breaks, 
students are not to be in any unsupervised areas before, during, or after school. Once 
parents have arrived for pick-up, students are expected to stay with their parents.  The 
playground may only be used after school under parent supervision. 
 
WORSHIP                                                                                                               
As a Christian school, Kitsap Adventist Christian School integrates worship time and 
Bible study into the curriculum. Through worship we give God praise for all He does 
for us. It is our greatest act of love for God. Students are expected to attend and 
participate in all weekly chapel programs, daily classroom worship, and Bible study 
activities 
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MEDICAL REQUIREMENTS 
 

PHYSICALS AND IMMUNIZATIONS                                                           
Physical examinations by qualified medical personnel are required of all new students 
and all students entering the sixth grade. Completed forms are to be turned in prior to 
the start of classes. 
 
Parents are to bring an immunization list at the time of enrollment. 
 
All new students must present a completed Certificate of Immunization Status in 
accordance with Washington State Immunization Law (WAC 246-105-040) or have an 
exemption form signed by a doctor before they can be admitted to school. State law no 
longer allows personal or philosophical exemptions for the MMR vaccine.  
 

Required Immunizations for School Year 2026-27  
 Hepatitis 

B 
DTaP/Td/Tdap*  
(Diphtheria, Tetanus, 
Pertussis)  
 

Polio*  
 

MMR***  
(Measles, 
Mumps, 
Rubella) 

Varicella  
(Chickenpox) 

K – 5th 
Grade 

3 doses 
within the 
correct 
timeframes 

5 doses within the 
correct timeframes 

4 doses within 
the correct 
timeframes 

2 doses within 
the correct 
timeframes 

2 doses within the 
correct 
timeframes**  
 

6-9th 
Grade 

3 doses 
within the 
correct 
timeframes 

5 doses DTaP  
AND  
1 dose Tdap, all 
within the correct 
timeframes  

4 doses within 
the correct 
timeframes 

2 doses within 
the correct 
timeframes 

2 doses within the 
correct 
timeframes**  
Exceptions 
allowed for some 
students. 

*Vaccine doses required may be fewer than listed. 
**Or healthcare provider verified the child had the disease. 
***Personal or philosophical exemptions are not allowed for MMR. 
 
ADMINISTRATION OF MEDICATIONS   
State law requires schools to have parents fill out an “Authorization of Medication” 
form if a student is required to take any type of medication while at school. All 
medication is to be kept secured by the teacher and handed out by the teacher. This 
includes over the counter and prescription medications of any kind. This form must be 
signed by the student’s physician and filed in the school office. 
 
ILLNESS AT SCHOOL      ​ ​ ​ ​ ​ ​ ​          
Students are not allowed to come to school with a fever, a communicable disease, or an 
illness from which they have not sufficiently recovered. If the school staff feels that a 
student is not well enough to remain at school, the parent will be called to come and 
pick up the student. A sick child cannot remain at school.  Illness requiring a student 
to stay at home includes, but is not limited to: vomiting, diarrhea, lice, a temperature of 
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100 degrees or greater, suspected contagious illness or if the student is not yet recovered 
from an illness.  This includes runny noses and productive coughs. A student must be 
fever and symptom free (without the use of a fever reducing medication) for a 
minimum of 24 hours prior to returning to school. In the case of an injury while at 
school parents will be notified to take the student home or to transport the student to 
receive medical care as needed.  In the event of a serious injury 911 will be called and 
the student will be transported to the nearest appropriate hospital facility.  Staff will use 
their best judgment in these situations, but if in doubt they will call 911.  If staff are 
unable to reach a parent or guardian, the individuals listed as the alternate emergency 
contacts for the student will be notified as soon as possible.   
 
All staff members maintain current certifications in First Aid, CPR, and AED 
administration. 
______________________________________________________________________________ 

 
DRESS CODE 

 
UNIFORM GUIDELINES 
 

a.​ Pants (Dockers style ONLY), shorts, skirts, skorts and jumpers 
-​ Colors: Navy blue and khaki. 

 
b.​ Skirts, skorts, and jumpers  

-​  Colors: Navy blue and Khaki.  
 

Additionally, girls have the choice of plaid skirts, jumpers, and skorts from the 
French Toast store (https://www.frenchtoast.com/) in Clear Blue Plaid or Navy 
Red Plaid.  This brand is also available through other retail stores. 
 

c.​ Polo shirts, button-up blouses and shirts, sweaters and sweatshirts (Shirts and 
blouses must have a collar.) 

-​ Colors: Navy blue, light blue, white, and red. 

d.​ T-Shirts - The official school T-shirt is acceptable only on announced days. 
 
Note: Half days are casual dress with no uniforms required; however, the rest of the 
dress code, as stated below, still applies. 
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GENERAL DRESS CODE 
1.​ School administration reserves the right to make the final decision in regards to 

any questionable student dress or appearance. 
2.​ Clothing must be clean and in good condition without tears, holes, or damage. 
3.​ Clothing must be hemmed and in good repair. 
4.​ Hair must be clean and well-groomed.  Hair color must be a natural hair color. 
5.​ A small unadorned round stud may be worn in ear piercings.  Other piercings 

may be filled with a plain placeholder only.  No other jewelry is allowed.   
6.​ Heavy makeup is considered inappropriate and students will be asked to have it 

removed. Nail polish (if worn) needs to be of a natural color. 
7.​ Pants, shorts, skirts, skorts and jumpers: 

●​ These must be no more than one size larger than the actual size of the 
student. 

●​ Pants must be off the ground. Hemlines for shorts must be close to the 
knee. 

●​  Skirts, skorts, and jumpers must be a length close to the knee. 
●​ Pants, shorts, skirts, and skorts must be worn at the waist. 

8.​ Shirts, blouses, sweaters, and sweatshirts: 
●​ Solid school colors must be worn in the classroom. 
●​ All shirts must be long enough that the midriff doesn’t show at any time. 
●​ Shirts must not exceed fingertip length. 
●​ All shirts and blouses must have a collar, except on casual days. 
●​ No writing on clothing, other than school name and logo, except on casual 

days. 
●​ Sweaters must comply with previously stated policy. Sweatshirts may be 

worn in a solid school color of navy blue, light blue, red, or white with the 
only writing on them being the brand name in small lettering. 

9.​ Footwear: 
●​ Students must wear appropriate footwear that is also suitable for physical 

education. Shoes must have covered toes and closed heels. Crocks are not 
acceptable footwear. No wheels are allowed on shoes, but lights are 
acceptable. 

     10. Headgear 
●​ Headgear (hats, caps, hoods, scarves, etc.) is not to be worn in the school. 
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FINANCIAL INFORMATION 
 
REGISTRATION FEE                                                                                            
A non-refundable registration fee is charged per student.  This must be paid prior to the 
first day of school. There is no discount for late registration or entrance. 

 
$300.00  By August 1 for each student  
$325.00  After August 1 for each student 

TUITION                                                                                                                 
A tuition charge will be assessed for each student attending Kitsap Adventist Christian 
School.   

TUITION RATES 
GRADES K-8 MONTHLY ANNUAL 
One Student     $553.00 $5,530.00 
Two Students $1,074.00 $10,740.00 
Three Students  $1,551.00 $15,510.00 
Four Students $2,050.00 $20,500.00 

 
●​ Tuition rates are based on 10 monthly payments due August 15 through May 15. 
●​ Tuition will be payable to Kitsap Adventist Christian School using cash, check, 

money order or credit card.​ ​ ​ ​ ​  
●​ Tuition can be paid automatically each month via Visa or Mastercard. Inquire for 

details.​ ​ ​ ​ ​  
●​ Tuition not paid by the 20th of each month will be charged to the Credit Card 

required to be on file with the school. 
●​ A 5% discount is given for the yearly tuition paid in full before the start of the 

school year. 
●​ Tuition owing from the previous year will require payment by cash or money 

order before the first day of school. ​ ​ ​ ​ ​  
●​ Tuition 60 days past due will result in suspension of students from school until 

past due amounts are paid in full. ​ ​ ​ ​ ​  

 

MISCELLANEOUS FEES 
Miscellaneous fees will be charged for various school items and projects such as hot 
lunches, school pictures, field trips, pizza days, and other approved items. 
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EXTENDED CARE 
The Extended Care Day Program is available to all children ages 4 ½ through 15 years 
old who are enrolled at Kitsap Adventist Christian School. Two payment options are 
available: 
 

Regular Usage 
Registration Fee ​ ​ $25.00 one time per student 
1st Student​ ​ $80.00 per month 
Additional Student(s)     ​$65.00  each per month 

 
Occasional Usage/Drop In 

Registration Fee​ ​ $25.00 one time per student   
Punch Card​ ​ $60.00 deposit good for 10 hours 

​ ​ ​ ($3 per half hour for any part of a half hour) 
Late Fee 
​ $5.00 for every 10 minutes past pick-up time. 

 
METHOD OF PAYMENT    ​​ ​ ​ ​ ​ ​                 
All payments should be by cash, check, credit card, or money order. Checks should be 
made payable to Kitsap Adventist Christian School.  Receipts will be available upon 
request. A valid credit card must be maintained on file with KACS. The card will be 
charged the month’s tuition on the 20th of each month that tuition is not received. 
A $30.00 charge will be assessed for the first check returned from the bank due to 
insufficient funds or any other reason. A $50.00 fee will be charged for a second NSF 
check. After the second incident, everything must be paid by cash, credit card, or money 
order. 
 

TUITION ASSISTANCE​ ​ ​ ​ ​ ​ ​              
Kitsap Adventist Christian School maintains low tuition rates.  As such, it does not offer 
tuition assistance to families. Members of the two constituent churches, Bremerton SDA 
and Port Orchard SDA, may appeal to the church boards for assistance as needed.  
Families from other churches may appeal to their own church boards. 

Mentor/Scholarship Program – Kitsap Adventist Christian School participates in the 
Partnering for Eternity Scholarship Program.  For more information, please see the 
brochure available at the school office. 
 

OUTSTANDING ACCOUNTS 
It shall be the policy of schools within the North Pacific Union Conference (this includes 
KACS) to withhold transcripts of academic credit (where not in violation of state law) 
until student accounts are paid or until satisfactory financial arrangements have been 
made: but when a student transfers to another school, the cumulative folder (minus 
transcript) should be forwarded to the new school when requested. 
 

DELINQUENT ACCOUNTS​ ​ ​ ​ ​ ​                
The finance committee of the school board meets regularly to review accounts. Any 
student whose account is 60 days delinquent will be suspended until written financial 
arrangements are made with the finance committee by the person responsible for the 
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accounts. Efforts will be made to assist families in finding a feasible payment plan for 
outstanding accounts. Accounts may be sent to collectors only as a last resort. 
 
INCENTIVE FOR RECRUITMENT​ ​ ​ ​ ​ ​     
Any family with children currently attending Kitsap Adventist Christian School is 
eligible for the recruitment incentive. A credit of $200 will be given toward their tuition.  
This will be divided into two payments with $100 being credited at the end of each 
semester IF the recruit is still enrolled at that time. 

(A recruited family is a new family that has never had any children in their immediate 
family previously attend Kitsap Adventist Christian School) Please be sure to have the 
new family note on their registration form that you recruited them.  
 
REFUND POLICY 
If a student withdraws at any time, within any given month, there shall be no refund of 
the tuition for that month. 
______________________________________________________________________________ 
 

STUDENT CODE OF CONDUCT 
 

At Kitsap Adventist Christian School, we believe that each individual has been 
wonderfully, and fearfully made by God. As such, we believe that each person deserves 
the highest respect, honor, and duty. We believe that in order for students to achieve 
their best, the school and their home must develop a partnership with God as the center. 
As students develop their character from the inside out, they become the light they were 
called to be. Students need to understand and live by standards of honorable Christian 
behavior. These behaviors need to be a matter of conviction and choice, rather than fear 
of punishment. Decent, self-respecting behavior must be based on personal integrity 
and a genuine concern for others which is the foundation of Jesus’ teachings. 
 
With that said, it is also obvious that guidelines and regulations are always needed for a 
community to properly function. The regulations and guidelines in this handbook 
apply not only during regular school hours, and within school campus, but also at all 
school- sponsored activities, including off campus functions. Regulations adopted by 
the administration, and publicly announced, will be as valid as if printed in the school 
handbook. 

KACS’ Student Code of Conduct can be reduced to the following categories:​     

■    Respect God​ ​ ​ ​ ​ ■    Respect Yourself 

■    Respect Others​ ​ ​ ​ ​ ■    Respect Property 
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BEHAVIOR CODE 
REVERENCE 

●​ Students must show reverence for God, biblical teachings, and Christian 
principles at all times. 

●​ God’s name (God, Jesus, Christ, substitutions for God’s name etc.) is never to be 
said in a slang or casual way.  Students may not use euphemisms for God’s 
name. 

●​ Students may not express support, verbally or otherwise, for activities and ideas 
that are counter to Christian values. 

 

RESPECT FOR AUTHORITY 
●​ Students must show respect to all adults they encounter in connection with the 

school program, as well as those who happen to be on campus. 
●​ Students are expected to respond promptly and respectfully to the directions of 

all staff, whether or not the directions come from the students’ particular 
classroom teacher. 

 

PROHIBITED BEHAVIOR, AND ACTIVITIES  
Students will be subject to discipline up to and including request to withdraw or 
expulsion for misconduct including, but not limited to:  

●​ Theft 
●​ Cheating  
●​ Vandalism of school property, including defacing, destroying, wasting or 

misusing school property or equipment. 
●​ Setting off fire alarms without just cause. 
●​ Assault, fighting, or threats of harm. 
●​ Possession, purchase, sale, use, delivery or distribution of drugs, alcohol, or 

tobacco, or any related items. 
●​ Open defiance of school staff, volunteers, or policies. 
●​ Use of profane or obscene language or materials whether spoken or in writing. 
●​ Inappropriate displays of affection. 
●​ Inappropriate internet usage, including social media postings. 
●​ Leaving the school grounds without permission. 
●​ Possession of fireworks, knives, firearms, or weapons of any type, or any 

facsimile thereof, including any type of “toy” weapons. 

WEAPONS POLICY 
Our school is committed to maintaining a safe, Christ-centered environment where 
every student feels secure and respected. Weapons of any kind are strictly prohibited 
on campus, at school events, or on school transportation. This includes firearms, knives, 
explosives, or any item that could be used to cause harm. 

In addition, no representations of weapons are allowed, including toy guns, replicas, 
realistic models, drawings. Exceptions are only permitted with prior approval from the 
principal for clear educational purposes. Any violation will result in parent notification, 
disciplinary action including possible expulsion, and may involve law enforcement if 
necessary. 
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ANTI-BULLYING 
Kitsap Adventist Christian School is dedicated to providing a safe and courteous, 
Christian environment that encourages learning and high academic standards.  
Harassment, intimidation, bullying, or other disruptive or violent behavior disrupts a 
student’s ability to learn and the school’s ability to teach. 
 

Harassment, intimidation, or bullying is any intentional written, spoken, or physical act, 
motivated by a fellow student’s race, color, religion, ancestry, national origin, gender, 
unique characteristic, including mental, physical, or sensory handicap that: 

- Physically injures a student or damages their property, or 
- Has the effect of considerably interfering with a student’s education, or 
- Is so severe, constant, or all-encompassing that it creates an intimidating     
or threatening setting, or 
- Has the effect of significantly disrupting school operations. 
 

Cyberbullying consists of bullying, harassment, or intimidation conducted via 
electronic means (e.g. cell phones, text messaging devices, and on-line chatting).  This is 
not permitted. Cyberbullying doesn’t have to occur during school time, on school 
property, or involve school computers, if the incident has a negative impact on the 
student in the school setting. However, Kitsap Adventist Christian School expects 
parents to monitor and be responsible for their child’s social media and electronic usage 
away from school. 

 

Action to take when bullying is observed by a school employee, student, or 
volunteer: 

-If you see or have trustworthy information that a student has been subjected to 
harassment, intimidation, or bullying, report it to the school principal, who will 
follow the established discipline procedure stated in the School Handbook. 
- No one may engage in retribution against a victim, witness, or any person with 
reliable information. 

 
INTERNET AND SOCIAL MEDIA 
Kitsap Adventist Christian School urges parents to monitor their students’ internet 
access at home. Though the school cannot block every inappropriate website, we 
monitor students’ access to the internet and apply filters to make accessing 
inappropriate sites more difficult. Social media sites are not to be accessed from school 
computers. Students who access inappropriate websites, post negative comments 
online, send or forward inappropriate material, cyber-bully, or harass are in violation of 
the school’s internet policy. This will result in disciplinary action which may result in 
the loss of internet privileges. 

AI Policy 
Artificial intelligence (AI) tools may be used to enhance learning while upholding 
Christian values and ethical standards. Students may use AI under teacher supervision 
to support their education, but it should never replace critical thinking, creativity, or 
independent effort. AI-generated content must be reviewed by a teacher before 
submission, and AI tools that promote inappropriate content or violate school values 
are not allowed.  
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Any contributions made by AI tools must be clearly indicated, with proper citation and 
acknowledgment in accordance with teacher guidelines. The school does not tolerate 
plagiarism, regardless of whether the content is generated by AI or obtained through 
other means. 

HARRASMENT 
Kitsap Adventist Christian School does not tolerate unlawful discrimination and 
harassment of any kind. This policy defines these terms and provides a complaint 
procedure for all persons described in subsection (5)(b) of Senate Bill 197 (SB197) who 
believe they have been victims of prohibited conduct. 
This policy includes sexual harassment of students by students or staff members; sexual 
harassment of staff members by students or other staff members; and sexual harassment 
of persons described in subsection (5)(b) of SB197 by students or staff members. It may 
also encompass any conduct that a reasonable person in the individual’s circumstances 
would consider unwelcome, hostile, intimidating, threatening, humiliating, abusive, 
offensive, or violent behavior that is not necessarily illegal, but is still prohibited by this 
policy. 
 
SEXUAL HARASSMENT 
Kitsap Adventist Christian School is committed to providing a school environment free 
from sexual harassment for all students. Incidents of harassment should be reported so 
school authorities may take appropriate action. Students who sexually harass others 
will be subject to discipline and may result in dismissal. School employees who engage 
in sexual harassment are also subject to discipline up to and including termination. 

Sexual Harassment is a form of harassment that can be spoken, written, or physical. It 
includes, but is not limited to 1) unwelcome sexual advances, requests for sexual favors, 
or other conduct of a sexual nature, explicit or implicit;  
2) unwelcome verbal or physical conduct that is sufficiently severe or pervasive to have 
the purpose or effect of unreasonably interfering with performance or creating a hostile, 
intimidating or offensive environment. 
Sexual Abuse or Assault is: 
1) conduct of a sexual nature directed toward a person younger than the age of consent 
or a person who is unable to give consent; 
2) unwanted conduct of a sexual nature that is inflicted upon a person or compelled 
through the use of physical force, psychological or emotional manipulation, threat, or 
intimidation. 
 
Prohibited Conduct 
This policy prohibits conduct based on an individual’s protected status. The following 
examples, while not comprehensive, represent prohibited behavior: 
● Physical harassment, including but not limited to unwelcome physical contact such as 
touching, impeding or blocking movement, or any physical interference; 
● Verbal harassment, including but not limited to disparaging or disrespectful 
comments, jokes, slurs, innuendoes, teasing, and other sexual talk such as jokes, 
personal inquiries, persistent unwanted courting and derogatory insults; 
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● Nonverbal harassment, including but not limited to suggestive or insulting sounds, 
obscene gestures, leering or whistling; 
● Visual harassment, including but not limited to displays of explicit or offensive 
calendars, circulation of derogatory content, posters, pictures, drawings or cartoons that 
reflect disparagingly upon a class of persons or a particular person; 
● Sexual harassment, as described above, including but not limited to unwelcome 
sexual advances or requests for favors in exchange for conduct of a sexual nature; 
● Sharing, requesting, or having possession of inappropriate photos of a sexual nature. 
(Sexting is the sending of nude or sexually explicit images by cell phone, smartphone, 
or other electronic devices. Teenagers in Washington who share nude or sexual images 
of minors may be prosecuted under the state’s child pornography laws.) 
 
Disciplinary Action 
Kitsap Adventist Christian School will not tolerate discriminatory conduct, harassment, 
or sexual assault. Any individual found to have engaged in such conduct may face 
disciplinary action, up to and including expulsion. 
 
Protection Against Retaliation 
Kitsap Adventist Christian School prohibits retaliation against any individual for filing 
a complaint regarding conduct in violation of this policy. KACS will not tolerate 
retaliation against any student or staff member for raising a good faith concern, for 
providing information related to a concern, or for otherwise cooperating in an 
investigation of a reported violation of this policy. 
 
Reporting Procedure 
1. Any student or staff member aware of or experiencing discrimination, harassment, or 
sexual assault at school or participating in school-related activities should report that 
information immediately and may make the report verbally or in writing to an 
immediate supervisor or school administration. 
2. The school administrator/principal shall contact his/her superintendent to report 
any information or incident he/she becomes aware of regarding discrimination, 
harassment, or sexual assault. 
3. If the report is of sexual abuse or assault and involves a student, the staff member 
shall also immediately fulfill his or her duties as a mandatory reporter by contacting 
either local law enforcement or the Child Abuse Hotline for their state. 
4. The Washington Conference will work in cooperation with the principal to coordinate 
efforts to ensure the student/staff is protected and to promote a nonhostile learning 
environment by: 
 

a. providing resources for support measures to the student/staff 
b. taking any action necessary to remove future impact on the student/staff 
c. investigating and document all complaints 
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d. communicating with involved students/staff and parents. The individual who 
initiated the complaint and, if applicable, the student’s parents shall be notified: 

i. when an investigation is initiated 
ii. of the protected rights of the student reporting 
iii. when an investigation is concluded and whether a violation of this 
policy was   found to have occurred 

e. documenting action(s) taken. 
5. Local law enforcement may be involved if required by the facts of the incident. 
 
COMMUNICATION WITH TEACHERS 
We encourage parents to communicate directly with teachers by utilizing teacher 
contact information listed in JupiterEd, their school email, and/or the ClassDojo app. 
To protect teacher/student relationships, we ask that students contact their teachers only 
through approved applications, or school email, and not through texting on personal 
devices. Our school policy requires teachers to also avoid contacting students privately 
on any social media sites. 
 
CONSEQUENCES 
Discipline, when needed, will be designed not merely as a punishment, but as a means 
of helping the student toward a more meaningful acceptance of Christian rules of 
conduct. The school staff will do all within their power to resolve the problem between 
the student and themselves or between students. If unsuccessful, the teacher or 
principal will advise the parents of the problem and seek their cooperation as far as 
possible. The principal may suspend a student for egregious or ongoing problems. If the 
efforts are unsuccessful, or of a more serious nature, the matter shall be referred to the 
school board for evaluation by the discipline committee or referral to the school board. 
 
Offenses may result in the following: 

●​ classroom correction 
●​ administrative referral 
●​ administrative intervention strategies 
●​ parental meetings 
●​ development of a behavioral plan 
●​ in-school suspension 
●​ at home suspension 
●​ probationary status 
●​ withdrawal, or expulsion. 
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DISCIPLINE PROCEDURES 

In case of serious discipline of students, the procedure shall be outlined as follows: 

1.​ The teaching staff will do all within their power to resolve the problem between 
them and the student, or between students. 

2.​ If unsuccessful, the teacher or principal will advise the parents of the problem 
and seek their cooperation as far as possible. The principal may suspend a 
student for egregious or ongoing problems. 

3.​ If the above efforts are unsuccessful, the matter shall be referred to the school 
board for evaluation. 
 

PARENTAL CONCERNS 
Parents of school-age children delegate a share of their authority to the teacher. It is, 
therefore, imperative that there be genuine unity of purpose and proactive 
communication between parents and the teachers. Because harm could be done by 
half-truths statements, or unfounded theories, parents are to voice their concerns 
regarding school-oriented situations through proper channels by taking the following 
steps, in this order: 

1.​ Talk with the teacher in an effort to better understand and resolve the problem. 

2.​ If there is no resolution to the problem, talk with the principal and teacher 
together. 

3.​ If this is not satisfactory, the school board chairperson should be contacted.   

4.​ If necessary, the parent has the right to request a meeting with the school board.  
______________________________________________________________________________ 
 
 

VOLUNTEER POLICY 
 

Volunteers are an important and valued part of our school program.  We couldn’t 
participate in many of our activities without their support.  In order to keep a safe and 
pleasant environment for our students, all volunteers need to comply with the 
following guidelines. 
 

1.​ Interested individuals must first fill out a volunteer application form. 

2.​ Individuals may sign up to volunteer at the school, but the final selection of 
volunteers will be determined by the staff. 
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3.​ All volunteers must complete a background screening through Sterling  
Volunteers and be approved by the Washington Conference of Seventh-day      
Adventists.  This must be renewed every three years.  There are no exceptions. 

4.​ Volunteer drivers must be on the approved driver list. This requires completion 
of guideline 3, submission of a MVR form with a copy of the volunteer’s Driver 
License to the office (school secretary), and be approved by the Washington 
Conference of Seventh-day Adventists. Volunteers must also have a copy of their 
current driver’s license and insurance kept on file at the school. This must be 
updated yearly. 

5.​ All volunteers must support the mission of Kitsap Adventist Christian School 
and the Seventh-day Adventist Church. 

6.​  No volunteer should ever be alone with a student.   

7.​ Volunteers must sign in at the office and pick up a name badge there.  They must 
sign out when they leave.  

8.​ Volunteers are expected to dress modestly and appropriately within the 
guidelines of the school. 

9.​ Volunteer work must be scheduled in advance through the principal or the    
classroom teacher. If tutoring; the teacher will assign the student, the activity, and 
the place of instruction. 

10.​Under no circumstance may the volunteer take a student anywhere without the 
teacher’s knowledge. 

11.​Teachers have the final say about the volunteer needs in the classroom.  Some        
students have a difficult time emotionally when their parents come to volunteer 
in class. Teachers have the right to change volunteer opportunities or cancel them 
as needed. 

12.​To start the background screening process, click HERE. If you need assistance, 
email the school at  Office KACS
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